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shakspeare services ltd
www.shakspeareservices.co.uk
Fees, terms and conditions

Editing and proofreading
· Fixed fee per project can be quoted on supply of full sample and specifications. Subsequent additions or alterations may require an alteration to the fee – this will be agreed with the client.
· Costs per hour - £15-£20

Document templates

· A4 letter - £30

· Report with linked table of contents - £50

· Newsletter - £100

· Training on use of formats and styles - £150 per half day + travel expenses

Terms and conditions
· Quotations will remain valid for 30 days.

· Additional expenses incurred (e.g. postage) will be charged at cost.

· All invoices are subject to VAT and are payable within 30 days from the date of the invoice.
· All source material remains the property and responsibility of the client.

Park House, Sandford, Crediton, Devon EX17 4NQ
t 01363 776987

m 07866 523509
s alison.shakspeare
e edit@shakspeareservices.co.uk
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